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PREFACE

The Minimum $tandards far ceunty Mental Eos?i;als herein set f@rth reprasent the
work of the Joint Committee on Standards, appolnted by Governor @ayiard Eelsan,
pursuant to the provisions of the 1959 ﬁtaentes. They axe desxgned to egtablish
more wniform levels of care, aud to aid in' the further development of more
therapeutic preograms ln theﬁe haspxtals, whieh in cooperation with the stat@ mental
hospitals, serve the majazity uf &he Haﬁpitalia@é mentaliy 111 in wiseansin. o

These standards reflect the minimun level of care ‘required for patients, and, in
addition, set forth recommended standdids, which the Eepartmeut of Public Welfare
urges hospitals to vork toward, althcugh the ﬂepartment & enforcement ﬁun@tion is
limited to the required standayds. 'Ro impr@vements sre being demdnded which are
not already being auaeessfully atilizea Ln sama af the ceunty hcspitals.

Recognition should be given to the nSSGLlaﬁi@ﬁ af W sconsin Gounty H@sgitalﬁ for

the staondards which it pxeviausly established velunkarily, snd vhich served in

part as a basls for the development of this document. It is not pessible to give
individual reeagnitian to the many individuals, county hospital superintendents

and trustees, county board mambars and other interested officials and citizamsg

who, by their interest and eﬁaperagi@u aide& the ewmaittae in its wgrk.

The rapidly developing iut&reat in mental health, the increasing demands being

made on available mental health fecilities, and the dyamatic changes in creatmenﬁ
techniques foretell the need for the continulag re-evaluation and plaaning of

this vital program. The comaittee has been cognizant of these factois, and trusts
that its efforts represant a oantributiau to maetiug the needs of our mentally ili.

This committee has been established by law. Its loterests and raspenaibilitiEs

are continuing and ongolng. These standards sre to be reviewed annually between
January 1 and June 1. All interested persong are réminded that the work has only
begun. All may contribute to the development and refinement of standards by

making thelr views and recommendations kaown to the committee, Further imprev@ment
of thege stendards will be énhanced by the continuing interest and assistance of
many people with widely divergent interests. Their help is essential to our
meeting the needs of thosé who require mental health services, and to the continuing
development of facilities aud programs to serve tnem.

In keeping with its coniiouing résponsibilities these standards were reviewed in
1964. Various reviﬁians. intended to better meet curremt needs, have been wade.

Mr. Calvin Mills, Chairman
Mr. Leo Jelinske
Mre. Wallace Lomoe
. Mr., BEdwin Pearson
Mr, Arthur P. Schmidt
Me. Clarence Sprecher
William W, Studley, M.D.
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Department of Public Welfare 1

W 2.01
(1

(2)

P 2.02
(1)

Chepter 2 PH

UHTY MEWTAL HOSPITALS

Introduction and Definitions
fntroduction

(a) A Joint Cemmittes om Institution Standards consisting of seven
membars has developed these Minimua Standards for the cave,
treatment, health, safety, welfare and comfort of the patients ia
county mental hospitals, pursuant to Chapter 604, Laws of 1959.

{b) These Minimum Stendards supplement the Statutes and sre plamned to
aveid repetition of them. They will be effeective upon publicstion.

Pefinitions

(a) Gounty Mental Hospital medns sa institution whose primary objective
is to provide care to adult mentally il énd certain mentally vetseded
patiente who do not require intensive treatment, but who would benefit
from continuing treatment 1w or near their ows community, pursuant to
Sections 46.17 and 51.25 of the Wisconsin Btatutes,

(b) Department wmeans the Btate Department of Publie Welfare
{¢) Patient means anyone recelving eare im 2 County Mental Hospital,

() Board means the County Hospital Board of Trustess.

Organization .
Functions of the Board

(a) Reguired Standards 1
1. In the gelection of a new au@@rint@ﬁﬁaaaa wajor conslderation
shall be given to the applicant's abllity te administer a
therapeutic hespital program. If untraimed in hospital
- administratiom, applicants shail have ezperience im related
fields, such as; walfare divectors; school administrators;
psychologists; social workers; reglsterad professionsl nurses
.. with paychiatriec trelning, experience or Interest; eecupational
' theraplate, ete. with h@spitai and business experience.

2. It shall be the duty of the Board to preseribe in writing the
vesponsgibilities of the superintendent in sccordance with
establighed policies.
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3. Persounel practices for the superintendent and employees shsll
be set forth by written policles covering such things gs
gqualifications for positions, tenure, working hourvs, selary
sdjustment, schadules, vacation and sick leave.

4. It shall be the responsiblility of the Board to notify the
' pepartment ilmmediately of any planned, expected or unexpected
changes in membersghip of the Trusteas or the appointment,
" Yeplaecement, resignation or digcharge of the saperiﬁ&@méea&.

{b} &e&a&m&aded gtaﬂdatd@ o | | ‘ o
1. It is récomuended that sn individual tvained in h@spital
" administration be selected for superintendent, Lf pmasiﬁi@ﬁ

2. 1€ 18 tée@amanéeé that in m&king am ap@@intm@at to th@ p@siti@a
" of superintendent, other than ou & temporery bhasis, trustees
congult with the Department in evaluating the qualifications of
'the applicant.

3. It ig reaamﬁemd@é that the sug@riﬁt@adaaa and nis st&ff be
' ‘permi&teﬁ and @ﬁﬂ@ﬁtﬂg@é, whanever feasible, to attané training
‘eourges and educational courses which aid in increasiag the
‘fskills essential in their P@Qiﬁi@ﬂﬁe‘

B 2,03 Aduinistration
(1) Besponsibilities of the Superintendent’
(a) To the Board sad to t&@'@aﬁ&itﬁeﬁ&“‘
1. ﬁegair@d §tandarde

a, The superintendent shall be made sware of the fésp@asibili&ieﬁ
- prescribed by the Board and shall perform dutles consisgtent
with those responsibilities.

b. It shall be the responsibility of the superinﬁend@nt t@ bacony
femiliar with these standards and garry out ﬁhe reqairament%
‘&herein« :

¢. The superintendent shall b@ the hesd of the inatituti@n and
' ‘dizectly responsible o e Eaare}a aend to the Bép&%ﬁm@aﬁ for
the welfasre of the p&giemﬁs¢ Be shall be reggeaaibla far the
 developing of a th@rap&utie program in keeping with modern
‘trends of psychiatiic care and shall be expected to follow the
orders and recomsendatlions of the medical direeter ingofar as
th& mﬁdiﬁﬁl gave @f the p&tienzs 1@ a@ﬂgara@d¢
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{b) Admisgiaa Palieie@

1.

2.

3.

ﬁireat Cammitmemts

g,

3t&ﬁut@ry Requiramanﬁ

A commitment (direat) shall be in aeearésnce with the

requirements of Section 51.05. (The Department has found

" that 'under subsections 2 and 2, three clements must be
- preéént in order to justify a &irect commitment; There

mugt be a county hoapitel in the commitiing eounty, the
patient must have legal settlemeat in the committing

' county, and the committing court must £ind tha patient 8
:’mantal 112nes@ oF infitmity ehronic.) C

3equired Standards

Eaeh county h@zpitai shall hav& aVailable one or mere
gingle rooms desgignated for the use of patients admitteé
to the huapitul for tﬂmparary detention, .. .

Each patlent a&micted f@r temparary detention ahall recelive

‘elase observatian.

V'E@cammemdeﬁ Sﬁanﬁar&‘

It is recoumended that the judge or officer assuming

yespongibility in commitment procesdings cbtdin for the

pergon committed: a medical and paychiaerie examination,
ineluding & chest Y-ray ond 2 physicia& & writiten report
prisr to placement in the imstitution, to prevent spread of
conmunicable diseage, and té secure meéical recommendations
relstive to the nsture of medical irestments which may be
needed, The physician's report should be tZansmiﬁt@d to the
superintendernit.

Temporary Detention (By Sheriff or Police Officer)

8y

Statutory Reguirement |

Temporary detention (by sheriff or police officer) shall he
in ‘accordance with Section 51.04, subsections 1 and 4.

Temporary Detention by Court or Other Order

a.

Ets&éﬁ@ty Bequirenent

Temporary detention by eourt or other ovder ghall be in
accordance with Section 51.04, subsections 2 and 4.

Temporary Betention for Observation

a.

Sgagutary Requirement

Yemporary detention for observation shall be in accordance
with Sectlon 31.04, subsection 3.
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{e)

5.

- 6.

7s

Separation Policies

R

Voluntary Admigsion

a. Statutory Requirement

Yoluntary admission shall be in sceordencs with Baction 51.10.

,?@iﬁ@ﬁéﬁy Aémiasi@& of a&‘Aié@h&iﬁg (Inebriate)

$taﬁuﬁery ﬁeguirﬁ@@mt

Veluntary admﬁﬁszga af an alc@haii% (im@bxia&g) shali be
ia accordance with %e@ti@ﬁ 51,09, subsection 3.,

}Al@@h@ii@ (Eme&ri@ge§ @r Bfag Addie& @am&izmgai

& Btatutory aaQairemﬁﬁz

Aleoholic (inebriste) ox drug addict comnitment shail be
in aceordance with Bection 51.09, aubsection 2,

- Transfers

a, Statutery ﬁ@@ﬁif@meﬁ&

%ranaf@rﬁ shall ba wade to @@wn&y ﬁ@sgitals iﬁ aacezd&m&@
‘wigh Sectien 51.12.

&, Required Standarde

Appsrent death shall be veperted ima@éiaﬁ@ly to the attending
physielan, 2nd the bedy shall not be removed from the
institution without the physieian's autherization. Relatives
of the decessed ghall bhe notifisd at ence.

 Any case of death of a patient reléted o any unusual or
suspleious elreumstances (such 48 sulcide, @a@ida@tg physical
injucy) or whenever the medical dirsctor, hospital administration
or the relatives of the decessed are not satisfled as to the
cavse of death of aay g&ti@nﬁa it is ?QQEiE@ﬁ that the ceroner
be nskified.

b ‘@aﬁ@mmgaéaﬁ Standapd

It is recommended that s copy of the desth certificate be
p&@eﬁﬁ in the gatiemﬁ 8 fii&«
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2. Goaditional Beleaase
a.  Statutory &aguiremaﬁ%

Conditional relessés must be granted to gaﬁien@@ p@za@a&&
t@ S@aai@n 51 139 @ﬁbs@atiﬁms 2 amé 38 ,

3. Eemporary aisﬁh@rge

as statutefy &é@&it@a@nt , o o
@ﬁa ‘superintendent of wnly cauaty h@spital inay, upon the

Ete : 4@adati@n of the madical diraa&arg grant eay
patient committed ag mentallg defective, & temporary discharge,
purguaﬁt t@ sa@ti@& 51 22, subsection 4.

i

%."Family @ﬁt@
a. Statutory R@quira@@nt

‘. The. gagarimtaaé@aﬁ may giaga a eounty hespital patient in &
family boerding home ia accérdasce with Section 51.18,

' gubgectien 2. Patients eﬂmmittgé under 957.11 aﬁd 957.13,
sometimes refersed to as priseﬁaﬁ»pati@&ts, are not eiigibia
<£ar gu@h ?i%ﬁéﬁ@ﬁﬁs -

5, Direet Discharge
& stgﬁuﬁ@xg Réquifaéenﬁ"

A eauﬂﬁy hospltal gatiéat may be released after temporary
detention, §at$u@n$ te Sestion 51, Q&, gubsgati@m 1.

¥ vaiuﬁtary pazi@ak may be released, Q&f%&&ﬁﬁ ﬁ@
S@@té@ﬁ 51.10, aub@ecgi@ﬁ 25, ‘

An 1@&&@&&%@‘{aae@h@ii¢} paﬁiéﬁﬁ may ba releasged purguant
to Section 51.09, subssction 2.
6. pemaaén’e Plscherge B

Cov s f\',».l.‘:‘

A statut@xy aaguir@maat

fk@ supsziaﬁaﬁé@at of any county h@sﬁit?ig witﬁ th@ &pprmval
of the medical divector, may permanently diecharge from
cugtady, any mentally deficient pexson who has been on
temporary discharge for ome year or wore, gursuaat t@
‘séﬁﬁiéﬁ 51 224 subéeakiaa 5¢ ‘

?,ﬂ‘Bissh&xgg‘by Lapae of Time
‘a. Statutory Requirement
| ﬁp@m the expiration @f one year of the granting of 2 con~
ditionnl release, the asuthority of the superintendent to

régquire the patient's vefurn shall end, and the patient shall
be presumed compatent. (Section 51.1%, subsection 3.)
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8.

9.

@ischaxg& by ﬁ@@tﬁ

&e

3tatﬁt@ry Ra@uiva@@n@

. A county hespital paﬁieaﬁ may be diaehargeﬁ by the court

parmuaa@ t@ 3@c€i@a 51.11,

%ransﬁera

8,

o

Statuzayy ﬁ@qairemeﬁt L ‘
Tramgferg to other county hésgitais or te state haspit@l@
way ba mad@ purﬁuamﬁ t@ S@eﬁi@a %3 12. ’

{d) Eﬁra@nnai

1.

2.

3

tegt

As@istan& Euggrintaadena (Ma&rea or @ther}

[ %

£

gaquireé S&andagé ‘

et

En ﬁhe gelection @ﬁ new aﬁaiataaﬁ aug@riataﬁdenﬁs, najor

- consideration ghall be glven to the applicant’s’ abiligy to

agsist in the adminigtration of 4 therapeutic hespital

-»ptﬂgrama ) 24 Lm&rai&e& in b@ﬁpi&ai aémiai@traéi@ng &ppiiaanﬁ@

shall have experience in velated fields, such as: welfare

Tt divectors) school administraters; psychologists; soclal

workers; reglstered profesgional nursés with psyehiatrie

graining, expériensce or interest) oceupational thevapists; ete.

with h@spiﬁa% axpazienga.

AR T

‘&%&i@&&‘@izegtax

Raqwired ﬁﬁaaéaxd

Bach county hﬁﬁ?it&i shsil %mpiﬁy 8 ghvsieiam wﬁ@ 18 licensed
to practice m@di@iﬁe iﬁ Hiseaasiﬁ to sarve ag madidal divescter.

Nursing $BP%§V£S$£

&,

Eequmred Sgandaré

Eaeh eounty h@sgieal shall am@i@y at laust one full»ﬁ&m@
reglatered nurde sertified to practide nursing 'in Wisdonsin,
who, uader the g%n@ral sugervisi@& of the superintendént, and
under the divest supervision of the ?hysigiané sh&il a@ the
supezvisa% of murgiag aervicaa.

iﬁ ig recammended thaﬁ each caunty h@@pit&l employ enough

licensed practieal aurses or veglatered nurses to provide a

chaxge nurse for eaeh shift,
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4, hetivity Therapist

8o

“ ﬁhY$e¥é@ﬂth$€j GELw rapy Asegistant Trainin

Req&ir@@ Standanda

Bach @@aﬁﬁy h@&@iﬁ@i shall enp Loy at 1@&@& one gecupational
therapiet, vecreational theraplst ov activity therapy aide,
who, under the gemeval supervision of the auperintendent and/er
his assistant, shall be made respousible on o full-time bagis
for the organization and maintenance ef &, @rgaﬁizaé setivity

_therapy program,

te amla@&iﬁity tkéiépy‘éide‘ig responsible f@z supervising part
ox aii of an awziﬁigy therapy progrem; he or she shall, as

ilsble, successfully @@m@i&te th@

spaﬂsar@é “ﬁﬁﬂﬁilylby éh@ﬁﬁiv zion of Mental Hygi ne.

5. sﬁaial Worker

Be

C b

Beguived Standavd

A social worker ghall be employed teo gazrg auﬁ in-hospital

‘sexrvices and placement responsibilities uader the direetion
of ah@ guperintendent. If untraloed, the individual ghall

have had some related eé&aﬁtiaﬁ oy ﬁgpgxi@aw@.

The secial werkew &hail b r@g@@n&%@i@ ﬁ@ﬁ tha é@w&l&p&@ﬁﬁ

and malatenance of the goelal service pregram for the

instltution, @@@réinatiag it with the t@gal thaxap@@&i@
| progras. ‘

The gosial worker gﬁail a@aii himgelf of a@g@rtuniti@a for

 further tratoing end profagsionsl development such as

tralning fustitutes, c@aﬁar@&@@@ zund othey m@@tiﬁgsg

ﬁu%mar@@g of aigﬁiﬁi@&at case ﬁ@ﬁ& acﬁ&vitg {placement,
in-hospital soelal service, ete.) shall be praparaé and placed

. in the patient's tveatment chavg.
" Recomsended Standard
‘Whenever pessible, fuliy Qﬁé&@ﬁi@é gacial workers should

‘be employed., Fuyll qualification requires a masger 8 é@gze@
from am approveéd school @f gocial wovk.

Be b§iaig£ng @eati§$

gaa&iﬁ@d Standafﬁ

Bach hospital shall ang@ae gh& a@vviﬁﬂﬁ @f 8 1ieea@a& dentist.
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7.

| (g;i

10.

1.

12,

Gletitian

Q.‘ R@aauugad@& st&mdaré

Eg ia recommanded thaﬁ each &@ﬁﬁty hospital have availa%!a
tha a@nsulﬁati@a @a%vﬁ@e@ of a dietitlan, .

@ﬁmligt or. @@t@m@ariag .

: é;jlﬁﬁﬁﬁlféé staﬁéar&

8@§vi@@@ @hazl b@ @tawié@@ £@r Eh@ pzea&ripti@m @f glasa@a

a¢ necessary, and may be given either by am oculist or by

an optemetrist. Patlents suspected of eye pathology shall

ba referred to an aculist. sﬂraaniﬁg for eys disease, such
- 8% glaucoma, shall be a par& of the routine physieai

. examination. S o

thtap@dia&

a; kéquiraé geandard

Ea@t ‘gare shall be pz@vié@& ag nesegsary, either by &
physiclan or a licensed ehirap@éiska

wi$iﬁiag ?syghig&riﬁa

‘a; geqmir@d staﬂdard

sEaah h@g§i§a14shazi‘éngag@‘thé gervices of a vi&ihing
psychiatziazs

éﬁﬁaa@anﬁs

54\‘£@qui§ad gtendards

fﬁufﬁiﬁi@mt at&@&damts sh&li ka @ﬁ?l@?@é by aash aaunty
hospitel to give adequate care to patients during the
. day and night. There shall be at lesst one attendant on
o émty o8 each ward d@y aad nighg. -

'»Ea &@t@?ﬁi&img aéaqua&% eaﬁe, ﬁhe State Eﬁ?éf&m&ﬁﬁ shall
have the. au&h@?ity ta éagetmiaﬁ what aaﬁstiﬁat@@ a ward,

‘E@u&akee?ing $npazv£a@r

&g “ ‘Bocommended ﬁt&ndﬁté

It is reconmended that each hospital émploy a housekeeping
superviser, who, undey the direction of the superintendent
and/or his agsistant, would be responsible for the house-
keeping of the fnstitution.
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13.  Other Staff Members
a.. Reguired Standsrd
In addition te the abawgﬂﬁémtiﬁme& gtaff, the superintendent
shall hirve adequate s¢aff to wmaintain the hespital and &
agsure the eawfagﬁ and w&lfare of the pagi@nté.‘
(e %@ts@nﬂ@i Practiaes | |
1. E@&ith @f Emplayaaa
EEQuired Sﬁandards

:ﬁEapiayeeg hira& by @eumty h@s&itals shali ba @f &Effi&i@ﬁt
goed haaith te properly discharge their dutiés,

All @mpiayges shall regelive a physiesl ex&mimﬁtioms
ineluding a chest X-vay, before beginning employment, at
the expense of the institution. All employees shall be
given a chest X-vay annually.

. All physical examinations shall be vecerded cn forms
approved by the State Department of Public Welfare.

Employees shall be exeluded from work whe are suspected of
having 2 communicshle disesse, or whose condition has bheen
diagnosed ag a communigsble diseasé, for the duration of
the c@ﬁmuﬁieability,

B Reeammendad Sﬁanéard

It 18 recoumended that all county hoespital employess
receive s physical examination annuslly.

2, Werklag npurs f@r Empl@yees
& R@guireé Btandards
Exeent in an a@@?geney, ne &mpl@yee invalveé in the gare
of patients shell work im excese of nine (9) h@ur@ in one
day for more than ewa consecutive daye.
Exe@g@ iﬁ F1 a&@rg@ncya 0o emplsy@é invelved in the cave
of patients shall work in excess of 956 hours lu any two
waek period.
b, Régéﬁﬁﬁﬁdad Standard

,Ea i8 recommended th&a eaeh e@uaty h@spitaz ad@pﬁ a

é@mh@ur week, Bohour day, as soon as feasible.
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(£ éﬁ@gég@”éf'ﬁéagss Gages and Medications
1, Ré%i%éé Standard

W Th@ @ug@ri&a@n@eaﬁ ghall be: r@ag@%siﬁla for supervising

the hasdling snd gg@fag@ of drugﬁa gages ané m@ﬁié&ﬁi@ﬁ%
‘ ia tha iﬁﬁtiﬁﬁti@%e v

(&) Hﬂaﬁa@ieai &e@traﬁa% and ga@l&siaﬁ :
."”%@@ﬂit@é‘stam@afé

é; A@ting upon the advice of the medical éiﬁe@ﬁ@re the
@upariﬁteﬂéamt shall be regp@ﬂsibia for the me@haniaai
‘r@atraia@ and sazlusi@m uged in his h@s?itaig and for

“making ‘the nécesadry reporis to the State Depdrtment of
Publi¢ Welfare,

(h) &a?ér%a‘t@;é&éjgagarzm@mt
1. Required Standard

a. Eﬁ@ aup@ri@&@@é@aﬁ shall make sure that statlstical and
other véports required by the Pepartument are reported in

the apprepriate f@x@, aad at th@ times requiz@é by th%
%&parﬁm@@@. ’

{23 %@spaagi@ili&i@@ @f the ﬁediaa% Eiﬁ%@tﬁt '

{a) ﬁe@uirad gtaaﬁaré

1. %he madical director shall be responsible for directing and
swp@@zﬁing the &apazia&&ad&n& L4 the organization and malintenance
of a good medical care program, and responsible to the supeyviser

af nursing sefviaeg fﬁr suppertiag the aurging program within the
h@gpi&ai.

W 2.04 Buildings, ?axniahimgﬁ and Bguipment
(1) Bsteblishment, Approval and Indpection
(8) Statutory Requirement

1. Cangaraiag the standavds f@r design, construction, r&@aiﬂ and
maintenance of buildings; concernlng selection and the purchase
of the slte aud the plans, specification and erection of
bulidingei and concerning the safaty, sanitation, adequacy aand
fitness of bulldings, the county shall be subject te tba
requir@m@n&@ of Zection 46. l? of the Statutes,
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(b)  Bequired Btandsrd

1. Buildings used for an instituticn shall be approved by the
Wigeonsin Industrial Gaamissi@a and the State B@pazt@a&ﬁ of
?uﬁiic E@igélé. : ‘

(2) ?a@iliﬁiaga Eurﬂigﬁiag@ aa& Eqaipmaat

{a} Slaepzag Sactiang

16( &equiza@ staads

8

b,

4.

@y

. Hew construetion shgll allow for 70 square feet of space

for es¢h petient im multiple-bed foome, and 80 square feat
of #page im sgingle-bed roomg, aud the plaas shall be
submieggé ﬁ@ the Department for approval, . I

E&ah paeiaa% shali have s bed at least 36 by 78 inches, with

. springs, a comfortable, clesn matiress and a plilow. Each

bed shall have sufficient, washable bedding and linen for

. warmth and cleanliness. Clean sheets and pillow cases shall

be furnished at least once & week, The bed lineng shall ba

. changéd prouptly whenever goiled or unsanitary. . Waterproof

e@variﬁg@ shall be used on ésch w&tzress where iméieat@d.

side raxls o é&dg shsll %@ ﬁ&é& availabla f@? th@ nz@teesiea

af patients, as ae@dedé

L@ek&ra or ¢losats Bhall ba adequ&%ely nr@videé far the
Agtazage of §ati@@ta° ai&thiﬁg'

A ecomfortable @hair shall be available for aaah paﬂi@ﬁt able

o Re . use otie.

z. &e@aﬁ&%&é@é Stamdaﬁﬁ

B,

Ic is racommended that ia &xiati@g facilitles, each patient
be aliotted st least 60 square feet of free space in

;“multiglam&ad TOREE and 8& squara fest of spaea iﬁ aiﬂgig~bed

YQWE Y

(b) Samizazy segti@ng

1. Reqair&d Qﬁaﬁé&xéé

8,

?hewe ghall be separata t@ilae faeilities for mala and female
pagi&aﬁsg with miuimum zati@s as follows: ‘

Ea &11 r@m@éaliag ané in naw b&i&ding, oLe Eﬂilét ané one
lavatory fov eveéry elght female pstients, one tollet and one
lavatory for every eight wale patients, aznd one bathtub or
ghower for every twenty patients.
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Bo

&,

One urinal or sani-stand may be gubstituted for one toilet
for every 24 wmale patients.

Each wayd shall be equipped with 2 ueility sink.

Common tewals shall not be permitted.

(¢) Dayroom Puranltura

i &aauixeﬁ Sﬁaﬁﬁayds

o

wvfﬁanv

' Ezeh dayzoom sh&i% ba &guigpad with an aﬁeq&ag@ &m@ﬁ&t of

‘rew«far%aEXe fufaiture.

The use of perk b@ﬁ@h@g Ear ward farﬁitura i@ prohibited,
'@Xcapg as they way b@ usaé ot s&ﬁ@@reh&3¢"

2, ‘Rac@amend&d Standards

e

e

it is r&csmm&ué@& that eagh waré hava small tables and

«‘»ehairs to pﬁ?mit th@ s@eializimg of patiaaEsin amali BrOUpS .

It is reeam@aﬁded thaﬁ waré furniture be arranged in con-

' versational gr@uﬁings rather than lined against the wall.,

It is recommended that esch ward have a ﬁi@ck, ‘deinking

- fountain, a blackboard, a bulletin board, adaquate reading

0 makerial and faellitles fer the stévage of patients’ perscasl
-belongings, acéessible to the patlent, for patiaats who are

able to handle thig @riwiiage. .

@ E’Eédiﬁai Equipment

16 ﬁe@uir@d Sﬁaﬁé&ré

N Y

Each a@uaty hﬁ&pit&i shaii gr@wiéa & weli«iighte&, adequately

Cyentilated, medical warkiﬁg araa of adaquat@ size, ade@&atelg

o ‘equipgad

iby

‘Bach county h@sgi&ai skali sup?ly an adequate amount of

B @akeh frame b@ésﬁ walkers aﬁé w&&aieﬁairsa‘

-f@h@ following e@uipmﬁnt ghall be svailable 'for be&fasﬁ

‘patiemt carve

U Individual m@mthwagh aups, washkasinsg baépaas and stendard

“drinals shall be provided for each bed patiént, This

equipment shall be go stored that it camuot be interchanged

betwesn patients.

There ahall be such othey nurgiﬁg aqmigmaut ag may b@ required

including an adequate supply of vectal and m@uah thermometers.
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Separate sputum f@ée@ﬁ&@i@g'%itﬁ disposabla containers
ghell be availsble for uge as needed.

‘There shall be adeguate facillitles for all necessary
steriiization,

vﬁééﬁﬁﬁ‘aévafﬁ ghall be uged and ghall not be lnterchangesbls
. where patients are badfest.

Bedsereens for privaﬂy @hail be a@aii@bie for use in
au%tipi@mb&é rooms by, adequate cubleal curtains or perteble
seresng for bedfast %&&i@m&gs ‘

(e} &gunéwy

(£)

(2)

1. Requived Standard

QQV‘AQ@Qﬁaﬁa facilities shall be. 9%@@&&@@ far tha w&sﬁiag,
ringing snd elﬁaﬂing ai 11&@& and othey @gghabié elothing.

b Ef Eaaﬁdxy service is pr@viéed by tha county h@ﬁpiﬁai» the

‘ _iannéxy building shall be well- ~lighted and v&nﬁil&tad
Adeguate draisage of the area ghall be pr@videé and equi@m@mﬁ
- ghall ba properly s&f@gu&td@éa ‘ Cie

ﬂ%@é Stﬂnégré

é; | Ig iﬂ »a‘»f-'»fﬂ;
utilized,

ﬁﬁééé!&ﬁéﬁ a dust-type ventilating system ba

?alaph@&@ aﬁé!@r @ﬁh@f Qammwﬁiﬁa&i@ﬁ Sys*@@
1. Ragmire& gt&&éarﬁ |

a, Ehar@ ‘shall be at 1@@@@ @s& t&i@phﬁa@ at; ?he h@&pital aﬁé
sush additi@ﬁai &@i@pb@a@s or other types of communieatio
a8 ave deemed nesessavy for gﬁ@ﬁg@uay.

Ageiéimy‘ﬁherapy Avea
L, aequigeﬁ Sﬁaméaré

2. Au area of a@eﬁuaﬁa slze shall be pr@vié@é for the activity
 therapy program with the nacessary equipment to reach aa

. many patiénts aa possible in gha avéa, For aheg@ paﬁients
-unable fo céme to this araag aeﬂivigy thgf&@y shail be
provided om the wards. ’

b, Toilet famcilities shall be avaii@bia to 9atiaﬂts iﬂ &h@
,a@tivity therapy area. '
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2.

&

d.

@e

£,

&>

e

There shall be adequate locked steorage space for tools,
and equipment for which precavtienary measuresare required.

The theraplist shall be provided with adequate storage
space for writtem records, ete.

There shall be an adequate number of electrical outlets
for necesssry electricsl equipment.

The activity therapy area shall be well-ventilated and
shall have good lighting sufficient for doing clese work,

All péwer equipment, such a8 saws, lathes, ete., shall
have guards as reduived by the Industrial Commission rules
aund floors adjacent to machines will be equipped with
garborundum abrasive gtrips to keep patients frem falling
inte machines.

Theve shall be imeluded in the activity therapy work area
a sink with hot and cold water necesgary for use in varieus
eraft activitiesg and for cleanliness.

Becomuended Staundasds

e

be

It i vegommended that the therapist be provided with a
degk, chalr and £iling cabinet,

It is vecommended that safety sreus around power eyuipment
be thoroughly defined by cutlines painted on the fleor st
leasgt twe feet fyom each machiuna,

(h) Religlous Faeilitiss

l.

Required Btandard

8¢

1f clergymen ave available, and ervaangements can be made,
all patients shall have available te them weekly religious
garvices of thelr faith,

(3) General Bafety Precauvtiond

{a) Required Standards

1.

The guperintendent shall develop and pariedically review with
the staff, a pre-arvanged, dlagrammed plas for the orderly
evacuation and/ov reception of patients in cage of an emergency.
This pian sghall contain the following iuformation;

&

b

What to do in case of an emergency.

Where evacuation equipment is lecated and what routes are

te ba taken,
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2.

3.

3.

G

&.

9.
10.

1%,

13,

14,

e. How the evacuation and/oir reception plan is t@ aperat@
and who is responsible for each phase,

d. Why each employee is r@q%ir&é to kiow his task ia relation
to the entire plan.

The superintendent ghall arrange for semi- annusl iﬁspeéﬁi@ﬂ

of the hospital by local fire suthorities, and semi-annual
certification (by the lecal fire authorities) as to the
@éequaey ‘of fira pr@&a@ti@ﬁ aad evaeﬁatiaﬁﬁ shall ba requir@d

sm@kiag shali be allewed @nly 1& desiga&teé areas ar wiﬁh
prap@r swpervisi&n, ‘ | |

El@gézieal apparatus and card% ghall ba exsmined perﬁﬁdieallyg
and rapaized iﬁ necessary, so they do not become a fire hazaxd.

The gap@rin&eaé@na shall take such appropriate precautions
against fire as 1s redommended by the fire aaé saﬁeey imspeeaot
of th@ Qgpartment of ?ubli@ welfara“ '

?18@&&51@ material and 5u§pli@$ gsuch ag paint, varnisgh, oil-
goaked vags, ete., ghall be stored in metal containers or metal
@abin@tﬁi

- C B
Ko pa&ian& shail aver be glaceé in a situation from which he
aaﬂﬁ@t auee@asfmzlg s@mm@& h@lp in gase @f 8% emEergency.

There ghall ba a t@i@pb@ﬁe or some other mesne of commnication
between aveuss where a group of patleute congregate and the

aémiﬁistrati@a offica,

@@@a fiam@ iighzg zhall not be permitied.

All Eir@ §E$§@etiaa equipment shall be waintained in readily
usmble coundition, and in3§aat@d avnnually. An additional fire
extingiisher sui&abie f@r greasg fires shall be pravided in the
kitchen. -

Roads or atreets shall be kept passable at all times, and
sidewalks shall be shoveled immediately after a snowfall.

" Pregautions shall be taken to prevent sceidents due to ieing

@f a&@pa aaé wal&s.

Every hall aad g@aiz@ay shall be a&@quately iight@d at all
times by means @E graperly lee@te& &iaetxi@ Iighe fixtures.

Rﬁﬂdrailg in g@@d vepair (securely fazstened to the wall) shall
be ingkalled in all stairwells.

Exits shall be clear and not blocked by beds, dressers,
chaire, eké.
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15, Plammable insecticides, flooy dresaings and clesning and
ganitizing agents shall not be used unless effective won-
flemmable agents are not obtainable,

If flaummable agents are ueed, they shall be used with the
grestest of caution,

16. REach employee shall be teught the correeg uge of fire
extinguishers, fire hose and other fire eQuipmant te his or
her work avea. o T

'17. Bedfast and chairfast pa&ients, or patients in aﬁy Way
. incapable of moviag freely in case of amergea@y shail, under
. ne circumstances, be houged abave the first floor in non-fire
vesistive buildings unless the entire buildiag is pr@taetad
by da avtomatle sprinkler system. o ‘

18.\i$ome yravisiea ghall b@ made fet tha lightiag ef axits, stairs
and corviders during a power failuras puch asg battery povered
lanterns or other equally safe, modest, emergency equipment,

19. A quarterly fire drill ghail be earried out for empleyeas and

‘ '}fambulatary patients, and shall inelude the pr@paratiea for
‘avaeuati@a for m@mwambula&oty patients. _ L

{4) @Genexal Sanitation
{(a) Water $ugply

ET Reqa&reé Stamdard& ‘ }
8, The water supply shall ba of sefe, ganitary quality,
. suitsble for use, and shall be obtained from a water

) supgly gystes, the Zeﬁati@n, construetion and operation
of which shall be approved by the State Board . of Health.

‘b; Lagamaﬂ,driﬁkiag ve$$g15¢sﬁall not be &SEdsf{‘
(b Sewag@ Qispaa&l
Eﬁguireé Qtaﬁdazé
.. &, When a municipal severage system is not us@d, the sewage
" shall be e@lleatadg tr@aged and disposed of by means of an
independent ge@erag@ system appfavad by the Sta&a Board of
Health, : ‘ S
2. ‘s;éemeadm Standard
| a. ,ig ia ree»w?ﬁﬁdad ghat all sa@ag@ bea disehargeé into a

municipal mewerage system where sueh syeﬁem is available
- and its uge is pramticable.  ‘ : L
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(e} @Garbage Blaposal

1. ;aé@ma Standard
_Unless & garbage disposal unit is used, all garbage shall
‘be stored in water-tight contalners with tight £itting
covers, and shall be disposed of iu a manuner that will not

., permit traasmission of disease, create a nuisauge or

provide & breeding plece for £lies.

2;‘ Reeammaadad saanéaré |

Emlaas & garbagm dxspasal uﬁit ig usad, it ia reegﬁme&&ed
thaﬁ garéag@ be rairig@tataé wheze feasiblg.

{4} Elum&iag
Bﬁguired Standard |
The plumbing and éraiaag@ faz the di&p@ﬁal af exareta,
infectious discharge and Waa&a 3h311 be a@pzovad by the
stata Board of Eeaéth.‘ . :
{e) Ingiﬂaratiﬁﬁ
L : 1. Raquit:@& smﬁ&ﬁfﬁ
8. Incineration facilities 3&&11 be provided for the
ineineration of soiled dressings and similar ‘waste or
‘rafuse for which athar guitable methods of disposal are
not provided.
{5) Housekeeping sstwiees
(a) Required Staudard

1. The principles of good fastitutional housekeeping shall be
applied in each county hospital.

{6) ¥ood servige
(a) Food Bérvice Persomnel
1. Required Standards
a8, Any pérgon with a hedlith hi@téry of typhoid, parat&pﬁeid
dysentery or other diarrheal digeasus ghall not be employed
for work in food service areas; unlese it has been

definitely determined by appropriate tests that such
persens ate not carriers of thesa diseases.
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‘b. ' All persons working in food service areas shall be
‘temporarily relieved of their duties when they show
 symptoms of illness (colds, clevated temperatures,
rash or whan they have open 1@@1@&5} until aueh

,,,,,

c. ‘Ali persons shall refwaiﬁ frum using t@baaan in fa@d
lP*ﬁparaﬁia& az&aa. R R

d. All persens who are working in feod serviae areag shall
' wear clean gaiments and clean caps ov halrnets, and
~shall keep their hends clean at all times when engaged
in’ the handling of’ ﬁ@@d, drink, utensils or equipment,
- Partlculay attemtiem shall be given to the. aieaﬁing cf
«fiﬁgarnails¢

(&« Adequete and ¢anveﬁiant hand washing faeilities shall be
7 provided for use by pevsens working in food service arveas,
_Lﬁnluding het and celd runuing water, soap and appioved

‘sanitary towels. Use of the common towel is prohibited,
All food service emgloyees and vegidents shall wash their
‘hends before b&giﬁmiag wark ‘and after eash time they uge
 the roilet. |

£. ?a@ilitias ahalx be ?tevided far persons. preparing oF

1 'gexving food to elimindte the necassity of keeping outdoor
clothing, purdes and other personal belongings in the work
‘aresa. ﬁressiag raams and laékers ghould be’ pravided

2, ‘Regg&ménééd'szaaéarda‘11

a. It i¢ recommended that food service personnel wear clean
- unifeims of waghable material when on duty.

" ''be | It ie recemmendéd that food service persomnel be ingtructed
thoroughly in acceptable and sanitary food handling
‘pragckiceés; snd that sttendance at food handlers' schools,

‘ag conducted by the Divigion of Hotels and Restaurants,
‘State Boavd of Health, be enseurageﬁ and pramoted‘

(B) F@ﬁd Managamenﬁ |
1 Kutritianai Rﬁquirsménts
 a, Required suaudaréa

Three balanced meals, sulted to the patiaﬁt 8 neads ghall

be served daily ag recognized meal times. ,When a supplemental
meal is served ag a rantineb the nutritive valué of the meal
‘ghall be congidered, and it shall be planned along with the
standard three meals of the day to meet the dietary require-
unents of the patients.
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be

Supplesental fopds ghall be provided and the dists shall
be modified, au orderéd la wilting, by the pb}ﬁi&iaﬁs
£or thozs patlents who have special needs.

auhmitx@nal ndeds of patients shall be met in accordance

with the currdatly recoomended distavy &llawance@ of the

Ezaﬁe Eapattmaaﬁ of Public Walfare.

aaaammﬁmdeé sgaaéardg

It 48 vecommended that the f@11ﬁ¥§ﬁg food gkéﬂpsybe

garved to sach pevaon, sabjagt to the approval mf tha

‘meéieai éireeﬁar*

”ar'mez@ servings daily of lean wmeat, fish paul&ry
or eggs. (Dried beans, peas, or peanut bueter may be -
s&bstitutaﬁ ag an aééiti@a&l a@rvi@ge}

?@ rﬁsrzmaraM .rviﬁga dailya tneluding a dark gteen or
deep yellow vegetable, important for vitamin A, at least
evary other day; a eltrus fruif ov other fruit or vegetable,

~ impovtant for vitamin G, d&ilyg athey frults énd veg@tables,

i&gluding p@tatae@.

Faur ®r:m9ré serviag@ aﬁ whaie gzaim @nriehad or. restored
br@ads ané eeteala.

'lf'piﬁts er more datly of pasteurized fresh milk ov its
- eguivelent im awap@rat@é mill, dry milk saliésa ice eream
ar ehaaaaa

A;iitieﬁgi:faeéﬁ in tha amﬁuﬁﬁ to meet tha eazavie needa
aﬁé to make foeds appatizing and gatisfying. :

Eeéizaé &alﬁ in eh@ ptapatatiau aaﬁ saas@ning af feﬁﬁss

"unless etherwige prescribed by the physician, .

32& is réeammﬁnded that food be prepared by aaeapted methode

ko conserve maximum faad value and £o produce palatable
mea‘s.

2. Heal Fiauaing

-1

Required sﬁandards

Henus 5ha1£ be. plannad waek in advance, and far at leaaﬁ
g waek at g time, o . LTI
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b

Menus shall be kept on file for a pericd of one year,
and ¢hall be made availsble for Departmental evaluation.
Changes in the mene from the original planaing shall be
recorded and signed.

Recomnended Siandards

It is recommended that in planning meals, consideration
ba given to religious practiges, to local habits and
custems, and to vaviaty in foods supplied.

1t is recommended that meals served to patients and staff
meet the game standards for nutritional requirements,
wholegomeness, appetite appeal, sanitation and care in
cooking.

3. Food Bupply

8,

Required Stendards

All milk and milk products gerved shall be pasteuriszed
and shall be from sources certified as Grade A by the
State Board of Health.

The uge and storage of tainted or spoiled fouds is

All faoods, espiécially vegetables and frults served raw
ghiall be adequately cleansed in clean, zZafe water,

All foods, Lf camned, frozém or otherwige preserved at
the fastitution shell be processed under controlled
conditions, using recommended processing sod sanitary
methods., All nen<aeid vegetables, meat and poultry shall
bé canned by pressure gooker methods,

All lee ghall be frem an approved source, stoved and
handled in such a manmer as to prevent contamination.

It i required that domations of heme-canned foeds for
general use not be sccepted for reasons of ganitation
and safety.

All animale used for meat must either be slaughtered in
& licensed szlaughter houde or in dceordance with a plan
vwhich has the approval of the Wisconsin Department of
Agricultuve,

20
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{¢) Food Service Aveas and Equipment

i

2.

Stovage and Refrigeration of Foods

8o

BEequived Standards

Food and drink shall be stoved, prepared and servad in

a clasn, dvy place protected fram flies, dust, vermim,
overhead leakage, sewage backflow and other ¢entamination.
Foods that require molst stovage shdll be handled {n sueh
a manney as to prevent contaminstion,

- . Polgonous compounds shall be gt@xeé ‘independently and

b

o »ﬂaﬁatately from foods, food. serviee equigmgnt, drugs snd
i ‘;medieines. Sueh conpounds $h311 ba suaxed yader lock

and key, Empi@yaes must be instructed in the proper use

of such chemicals ﬁa avoid aeaiéanta to th@msalvea and to

atieaﬁs.

All readily pe&iéﬁéﬁié f@ééa and &tink, except when being

- prepared or served, shall be kept in the refrigerator which
--ghall have a temperature maintained at or below 40 degrecs

Fahrenheit., This shall includs all custavd-filled, cream-
filled pastries, milk and milk products, meat, f£ish, shell-

-fish, gravy, peultry, stuffings, ssuces, dressings, salads

and sandwich £illings containing meat, figh, egge, milk and
milk products. No custards (pastrias, paddings, ets.) over
24 houre ald shall be aerVed‘

Recommended Standards

It is recomsended that compounds, harmless to humans, be
usad whenever possible in the extermination of rodents and

 ingeets; that these coupéunds ba properly labeled so as to

be easily i{dentified, and that these products be stored
independently and separately from f@adﬁ fesd gervice
aquigmsat§ druge ané medicin@s«

It ia raeemmeade& thaﬁ saaps; daeergaaes and other clesning

compounds bé properly labeled so ag to be easily identified,

and that they be stored iu&epem&&ntly from foods, druge and
medicines.

&reas and Equipment

geguirad ﬁ&andards |

Th@ wailag floors ané eeiiingé of all reoms in which food or
drink is stored, prepared or served, or which utensils ave
waghed (dishwashing room) shall be kept clean and in good

- repalr. Dustless methods of ql@aning ghall be used. All

ex¢ept emevgency elesning shall be done during the peried
vhen the least amounts of food and drink are exposed.
Ventilating fans and ducte sghall be kept clean and free of
grease.
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b.

a1l e@untara, ahelveas tables, equipment and utensils

with which food comes in contact shall be maintainﬁd in
- elean’ zandiziau, good repair, frée of breakﬁ, eorvosien,
- open’ ecams, cracks and chipped ‘plages, WQrking surfaces

- requived by bakers, butehers, may be of smooth hardwood

- 22

materialsg if maintained in a elean eﬁﬂﬁitian, .goud vepair,

frae ﬁf open jolints, eraeks ané ehipped places,

r‘All waste shall ba graparly éiapase& of, either by usge of

& waste grinder or by storing in wataftight coantainers
wiﬁh tight ficting lids and shall be disposed of in a
- manney which shall not permit traa&missiaa of disease,
ereate a vulsanes, ‘or previda a breediag plaea for flies.

Adequate meang for the aliminati@ﬁ af r@danta, flies,
rosches and ste., shall be used,

Raaammenéed Standard

ft is recommended that a:avieeﬁfrea surfaces be uvsed in
the ptaparatian af feads. ;

3; Kitahmus -

L Ba

R@quiz@é Stanéarda

‘rfhe kitch&a ahall be laeated on the premisas ey a
. gatisfactory aaaitary ‘method of transportation of foods
-shall be used go thet the food cam he stored hot or cold,

as the case may be.‘

Em@layees 3 paﬁients shall not pass through food
prépayation sreas in any astabiishad traffie pattern that
ig not related o aa@anti&i t@ providing food services,

A ‘Kitshen or fond preyaratien areas ‘shall net apen into the

--paﬁi@nta ra@ms, :ailaﬁ rooms 9r laundry.

‘   Gatﬁﬁ éogﬁ and biwd@ ia eagas, &n ﬁ@ll ag perehing birds,
- shall be kept out of the kitchen; pantry or places where

:fau& is heing haﬁdl&d or prepared.

4, Bining K@@ms and Tray Sexvice

: &4

Réquéred standardé .

‘%ilk or £luid milk praducts, wheﬁ served as a bevarage,

§ shall be in the individual origimal container ian whieh it

is received from the distributor, or from sn approved
bulk container equipped with a dispansing device, Milk

- ghall be hmr»ganized if & mil dispenser is used,
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ALL faaﬁ and driak shall be handled and sazveé iﬂ suah 2
- m&aaar as o miﬁlmiza tha eppﬁttﬂniﬁiaa of: aaataminati@&.

All unwrapped or unanalesed 'food and drink om display shall
‘bé protected by glass or otherwise, from public handling or

other contamination, except that approvéd arrangements for
gelf-gervide sﬁali be parmitted on cauntar fr@ﬁtﬁ.

Aii multi~use utanaila and all @aunterﬁﬁ Ehél?ésg tablass
refrigevating aquipmen;, glnks and other equipment for
utensils uged in connection ‘with the service of food shall
be so constructed as to be easily cleaned, sad shall be
k@pﬁ in good repair.

ﬁhea usiﬂg spe@na, spatulas, dip@ers, scaaps, aﬁaa, f@r
digpensing frozen desserts, they shall not be placed on
the eountér tep when not in active use, but vather, they
ghall be kept in water MAintaiaed at 176 degreas Fahrenheit
or in running water, .

;z-iﬁ is required chat eéngs, spoons, forks or spatulas be

“b‘

uged for serving foods. When a food is offered for self
sarviaeﬁ provide tongs ox a fork or other equipment se that
pezsan may serve himself in a szenitavy manner,

| Whﬂﬁ maaia are aeﬁvad family style, it e raquired that

the tableware be kept in storage places provided foy them

until time te set the tables for the meal, Until served,

hot foeds shall be kept about 150 degrees Fahrenheit, and
cold foods kept belew 40 degreea Eahrenhait until served.

Iﬁ is raquirad thaﬁ all faadg ‘on trays or in bulk for a
ward or room service be either tramsported im covered

. earts, or have the food pratacted in trangit with ecovers

designated for that purpcsa. If & cloth ig uged, it 1a
reQuireé that it be used only ence before 1auaé@ring¢

'Reeamm@ndéd St&ndards

1 is recommended that eanaidarati@n be given t@ the

pleasant appearante and congenial atmosphere of the dining
voom and velated areag. @ood lighting, attractive colors

| .on walls and in appointments help in the enjoyment of a

meal; and a hospitable attitude on the part of the staﬁf

 “araates a friendly relaxaé ralatiaﬁship.

F?ult is reeammeaéeé that whanever possible, patieats wh@

. require bedside tray aerviga, be located do th@ tr&ys
: may be brought to them by eQVered aatts. ‘ ‘
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{d) Gleaning, Senitizing and Storage of Multi-use Bating and
Brinking Utensils

i

Befinition: Utensils ahall include any kitchenware, tableware,
glagsware, cutlery, containers or other equipment with which
food or drink comes ian contaet dﬁtiﬁg starag@, pf@patati@ﬁ et
gerving of foed.

&,

Eﬁquired staﬁéaré

.fAl& mui%iwuse e&tiﬁg &n& drinkiag u&ensils shali he

‘l. iﬁhﬂf@ughly ¢lesned aﬂ@ effaetivaly ganitizea aftax @aeh

n-r

ussge,
.ﬁec@%m@nde& sﬁaﬁémféa

.:It is re@ammaﬁéeé ehat the s@rting aﬁd manuai 3erapiag

‘g', of utensils be made an integral part of both mechanical
... and manual washing operations. The préliminary preparation

of the utensils for washing’ facilitates the operation and .

!m, h@igs to keep the wagh water in usabl@ c@ﬁditi@a for &
_ loagax period of tima, :

 1§ is reeﬁmmeﬁded thaa prawashing be made an . iﬂ&egrai patﬁ

.. of both meehaniﬂai and hand washimg apefatiaﬁa.

. ,The t@:m pr@waah is appli@d t@ the pro&ass of watet geraping

o : of uﬁamails priog to washing, (Better washing and senitizing

can be done with any utensil-washing eet-ug, m@ahaaissl ot

‘!,manual A f prewashing is . prae&iﬁeé )

&thaniaal Eishwashing

- P

Required Standsrds -

”,aeemﬁils shall be stacked in racks oy traya B0 asg to avoid

ovarcrowding, and in such a manner as to assure complete

- washing contact with all surfaces of each article. %he

wagh water temperature of utensil waghing machines shall
be held at from 140 degrees to 160 degrees Fahrenheit.
Utensils shall be in the washing seﬂtiaa feﬁ at least

- 20 sac@ads,

o A datezgeaﬁ shall be ugad in. all utanaii washing machines,

P

unless manual washiag aith a d@t@rgeut preeedes the machine
egerati@a. o R

13?93 a&niﬁizing iﬁ &, apray~typa machiﬁa, di@h@s ghall be
.,aubj@etad to a ringe period of 10 seconds or more at a

. temperature in the line of at least 180 degrees Fahremheit,
.. For sanitizing in an immersion~type machine, dighes shall

‘be submerged for 30 seconds or move with the water at the

| temperature of 170 degrees Fahrenhait or more, There ghall

- be a congtant change of water through the | inlet and overflow,
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Thermometers shall be located in beth the wash and rinse

water line, and in such & locetion as to be readily visible,
Thermestatlic contrel of the temperature of the rinse water
ghall be provided in new éqnip&&n&. .

' The pressure of the. wstey usaé in spray waahing aad tinging

i:.aheula be 15 o 15 p@ands per square inch at the maahin@

- nozeles.

|  ,:Wh¢£a the hame»tyga wagher is usadé the unit shall be limited
in use to either 140 degrees Fahrenheit for dishwashing, or

‘ 18@ degrees Eahreﬁheit for rimsiﬁg and ganitizing dishes,

but not for both unlegs the dishwasher is equipped te provide

. . both wash water at 140 degreea Fahrenheit and ringe water at

b

- 18@ ‘degrees Fahrenheit,

&azammandmé Standard

It {s vecommended that mechanical dishwashers be eQuippad

) with asutomatic detergent dispensers so that mgximum

efficiency of the maehiaa eau be retained.

3,',E$ﬂaal Bishwaghing‘

&,

Raqditad Standards

A twawcampartmamﬁ gink shall be pravidad far all eounty
hospitale, and it is recommended that a three-compartment
sink be provided in all new installations.

‘ fh@ uteneils shall be washed in hot wa&er at a temparature
‘,af 110 degrees o 120 degrees Fshrénheit, containing an

adequate mmount of an effective soap or detergent., Water

shall be kept clean by_ahanging it frequently.

. ganitizing all utensils following hand washing may be done

by either of the full@wing tws methods, or by other approved

- methods

"Sakmsrga all uaensils for 40 seconds in gleaﬁ water maintained
_ at a température of 170 degrees Pahrenhelit or more.

sghmerga all uteusils far riusiug in het watez a4t 2 minimum
temperature of 110 degrees Fahrenheit to remove sosp or
datergent, then submerge for at least two minutes in 4
hypochlorite solution. This gsolution shall be made up with
a ehlorine salution congentratien of at least 100 parts per

§‘m111£an, and shall be diasarded whan the ehlmrin@ concentration

goes below 50 parts per million. A1l hypeehlarita solutions
ghail be prepared at least three times each day prior to its
uge in sanitiziag the dighes used st each main meal, Soaps,
water softéeners, washing compounds and detergents shall not
be added to hypochlorite solutiens.
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A sditable thermometer ghall be pravidaé for fr@qa@n&
determination of the temperature of the water used for

. sanitizing, washing and vinsing the utensils.

. Brushes, dishmops, dish eloths an&‘é%ying’éietﬁé and

_othey hand aidé used in dighwashing operations shall be

";fsaniﬁizeé after each period of use.

be

. Becouwmended Standavds

‘It is recommended that utensile be ‘facked in baskéts so

L‘.;thaz all surfaces will be completely under water,

1t is recommended that utensile following the washing

. . operation be subjected to a hot water rinse Gninﬂawm
. temperature suggested, 110 degress Fahrenheit) €o remove
. Hesp or detergent,

It i3 recommended that utensils be allowad to dtaiu and

‘alr dry in racke or baskets. Drying claths, 1if used,

- ghall be elean, #nd shall be used for no other purpose.

.. It is vecommended that silverwate and plastic dishes be

ganitized only im hot water as stated above.

4. Utensil Btorage

a. . Bequired Standard

Yrensils shall be atoved in & ¢lean, dry place, protected

. frem flies, splash, dust, overhead leskage, condensation

b

end other contamination. Whenmever practicable, utensils

.shall be cevered oy inverted.

Recomsended Standards

. It 1g recémmended that shelving in gﬁ@rag@‘uuité, whether
. fixed or mobile, be constructed so that the top of the
. lowest level be at l@agt 12 inches from the floor.

It is recommended that the shelving for pot and pan storage

callew for ventilation when utensils are inverted.

B 2.0% Patient Care

{1) BResponsibilities of the Superintendent

(a) Madieal Progrem

1. BRequired Standards
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e

b

While it iz not expected that the superintendent shall

engage in the practice of medicine, 1t lg atill his responsi-
bility to eee that the medical progrem of the hespital is

2 gound and good one, that the physician ia charge is so
eauductiag i€, and that he ig meeting at least the require-
ments listed under the medical divector's respensibilities of
thege Standards. (Note: Directions for special medical
programe, such as T.B, Control, which are received from

tima to time from the Department of Publie Welfare shall be
fellawed ) -

The superintendent shall make sure that the éﬁdats of the
physieian, as they pertain to the medical pfegram fax
patiegﬁs, afa aarrieé out, o

(b) Acute Eilnega'aad Beath

1. Required Standards

Be

In the event of acute illness or death, chgge in charge
ghall netify the next of kin, gu&rﬁian, friends or others
inteta&ted

Apparent death shsll be reported immediately to the
attending physiclan, and the patient shall not be moved
from the institution without the physicisn's approval.

In the event of serious illness or death, the priest shall

be called to attend the patient if he or she is Cathelic;
or ia case of patients of other faiths, the elergyman shall
be calleé if it is fﬂiﬁ advisahl@.

{c) HMechanical Restraint and Seclusien Praeedure

1. Required Standards

8,

To promote the eliminetion of unnecessary restraint and
seclusion, the follewing rules shall be observed:

Exgept in emeérgency, patiénts ghall met be‘resttsined or
sealuded without an order from the physieian in charge.

In emergency, it shall be permissible for the superintendent
or the individual in charge during his absence, to authorize
2 minimum amount of humane restraint or seclusion to prevent
badily harm to the patient or othexs. If the person in

charge has any redson to suspect that the need for restralut

indicates a change in the patient's condition, or a medical

emergency, the doctor shall be notified immediately. In

~cases of less unexpected or readily explained needs for

restraint, notification of the doctor may await his next
visit.
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When 2 patient is placed in vestraint an attendast shall -
‘be conatently on duty and withiz eall. ALl possible care
#hall be taken to aveld injury teé the patient., Patients
placed in seclusion rooms ghall be checked es . their
condition constantly ov as ofien as nesessary but not less
'afnam tham every 30 minutes, unless otherwise . speaifiad by
‘ d gig : A

fe@a:d af the”fa’miﬁuc@yahaekswahaiiwhevkapz‘and”an? gh&ng@&
t in the patient’s condition recorded.

Variaus measures which may be considered aa4itafnativ@s te
" restraint or seclusion, or which may be employed as -
expedience in caring for the mentally 111, shall 'be con-
- gidered as medical trestments to be adminigtered only under
the diraction of the phys&eiaﬁs

(d) §at¢at£ca and Bangerous DBrugs (As Désignated by the Faéaral Statutes)
i, &equired Seandards

Hareetias and - azher dangeraus drugs shall be kept iu
gegurely locked cabinets and sghall be seeeaaible enly to
. a xe&p@naible person in chatge.

b. The physieiaa or nurge administering nataatiaa aﬁé other
dangerous drugs shall be responsible for redordimg the
| propér netatians im ﬁhe diapensary reaoré.

¢. Hareotics and other dangerous dzugs aﬁall be handled

aceording to the Harrison Narcotle Drug Act. The parson

-adiministering narcotice and other dengercus drugs shall be
responsible for recordimg the proper notations in the
digpensary record. A nareotie record shall be kept of all
narcotics and dangércus drugs and must show the name of the

- patient, the neme of the drug, the date and time of adminisg-
tration, the name of the physicisn ordering Ehe drug aﬁd the
asme af the nurse giviag tha madieiae. -

{e) Adeq&aée Biét for Patients
L. aaquired Standards
' The' superintendent shall see to it that patients receive
an adequate diet which, unless othetwise arder@é by ths'
physieian, shazl include@'*
A bal&nced, palat&ble an& v&fied diet,
K Supplementary feeding) if iudiaated.

Special dlet, if indiceted.
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(£) Personal Privileges for Patients

i.

Required Standards

e

The superintendent shall see to it that patients have
personal privileges which, unless otherwise oxdered by the
meéicai director, shall include:

Religlous services of his or her faith, weekly if possible.

' Privacy and freedom within the confines of the hospital,

ingofar as it is peﬂsible to grant such privacy and freedom,

' without losing sight of the patient's well- being.

{An ‘oppertunity to Writ@ letg@tsa subja@t te neeeaaary
‘,restrietiaﬁ. ‘ ( o

A‘§1ace provided for hié or her personal belaagingsg

' Social entertaimment and oceupatiaaal.aﬂd‘ﬁeefegtional<
therapy, consistent with the treatment program.

| Patieats.shail'reeaive kiﬁd considerate care and treatment.

‘W‘Abuse or inhumané traatment Bhali net be parmisteé

(g) erganized Veluntesr gervices ?r&gram

“‘1,“

al

e

A

‘Required Standards ‘(< ,"(;j‘ 1 - R

Each h@apital shall develap and maintain s an erganizad
volunteer services program, if satisfaatgxy volunteers

. are. available.‘

Th@ superintenéaat shall delegate a member af his staff
to coordinate the eff@tta of the volunteers..

An. atgauiaed ari@ngatiﬁn regarding the institutian, the
patiente’ needs and the volunteers' duties shall be
provided by the hespital for volunteers before they work
with patients. The orientation shall be repested

 periodically as new volunteers come into the program and

shall be repeated fet tha total gr@up at leaﬁt onee evaty
two yaarga ; T - . IR

‘The heapital shall arranga either through the volunteer

organization or through the hospital dtaff for workshops

or meetings to be offered far voluntears peri@dically, 14

least twice each year.
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(b} Industrisl Therapy
1. Regquived Standavrds

a., The zssigmnent of patlents o work within the lnstitutien
shall be made on the basis of what ig considerad
therapeutically valuable to the patient vather than to
gult the work needs of the institution.

b ?a&ieuﬁ industrial ehatapy aaﬁignmeat@ shall be eval&ateﬂ
. 28 oftten 2s necessary and at least annually,

(1) Remotivation
1, Requifeé gtandard

Ho pera@a ghall ba asa;gnad to wark with w@motivaﬁien
_unless they have been trained in the use of tha technique.

2. Recommended Standard

'a. It is recommended that aach hospital consider having
ittendants trained in the use of vemotivation technique
, and ingugufage thisg pragram a¢ soon as it is faasiblea

{(2) aesp@nsibilitieﬁ of the Hedieal Bireetar'
(a) Adequate madiaal Qare o
1, Reguired staﬁdards

a. Th@ medical dxraatgr shail be agsured thaﬁ patients
veceive adequate medical care, whieh shail include at
least the f@llﬁyiaga . _ :

A physical examiﬂati@n& inﬁiﬁdiﬁg a chest x~ray on
- admisglon, unless the patient hae had a physical examination
within three wmonths at the hespiﬁal ciiaies or otheér place-
. . ment from which he way transferred, and a,nopy af zha
findingﬁ a@c@mp&nias him" '

' A reuﬁiﬁe physiaal ané m@ntal examiaazieﬁ aueé & yeatg and
afeenar if iudieateé‘ o

An aﬂnaal d@nﬁai axamiﬁati@n, aa& dentares pravided if
-pmeeded, providiag the patient has the capacity to care for
~,and eope with the dentaresil Each patient shall ala@ reeeiv&

‘,“‘any imdicated emergeney dental sare, o

‘Aa aptieal evaluati@n, when imdieatsd and. eyeglasses
provided§ 1f needed, if the patient ha@ the capacity to
ears for and cope with the eyeglasses. Patients suspected

.. of eye pathology shail be referred fo an anthalmelogist‘

R
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Hospitelization at & loecal general hespital, at the
Winnebage State Hospital or at the Wisconsin University
Hospitale, for surgery snd for surgical and/or medical
evaluation and treatment, if in the opinion of the medical
director such hospitalization le felt to be indicated.

(b) Hedical Program
1., BRequired Standerds

4. The medical director shall visit the hospital when called,
and in addition; as often as he deems necessary to fulfill
his medical respensibility to the patients, but not less
frequently than three times a week.

b. The durstion of hip regular vieits shall be sufficlent to
allow him te give adequate and proper care to the patients
ia the hospital,

e¢. Beslides seeing patients reported as needing attention, and
those on coritinuous tveatment, rounds shall be made on each
ward, and the doctor shall regularly visit wardes for the
purpose of patient observation,

d, An individual record shall be kept for each patient, and
shall gontain certain bagic information ag outlined in
formg dpproved by the department. The medical records
shall contain sufficient information te justify the
tentative and fimal disgnosie and warrant treatment.

e, It shall be the responsibility of the medical director to
gee that each patient has physical examinations and
leboratory tests adequate and sufficient:

To prevent spread of communicable digeades withinm the
hospital., In the case of newly admitted patients, he may
accept the findings of other physicisns, indiecating freedom
from disease, if such examinations have been done within

90 days of admisaion. In the sbeence of examination prior
to admissien, this shall be done at the time of the doeter's
first visit following the patient's admigsion.

To provide the information sgked for on forme approved by
the State Department of Public Welfave.

To justify the teéntutive and final diagnosis and warrant
the treatment.

£, ‘The physical examination, including urinalysis and hemoglobin
estimate of each patient shall be repeated at least once a
year,
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(3)

- (4)

&

h,

i,

i.

The hospital shall have access to the necessary laboratory
facilities, snd the wedical director shall supervise or
approve of the facilities.

Ho medication shall be given except on the order of a physician,
All orders for medication and ¢reatment ghall be c¢learly
recorded in writing and dated., The physicidn making the

order shall sigm it. Records shall be kept readily

accegsible for reference and checking. There sghall be no
standing orders for medication appiicable to all patients.
Peraonal preseriptions of previous physicians may be s
gontinued until the patient ig seen by the attending

physician, . providing the nature of the drug is koown, but

the medieati@ﬁ given ghall be recorded,

Automatic stop orders for dangersus drugs;

Bo-called dangerous drugs {(narcotics, sedatives, antibioticse)
will be sutomatically digcontinued after 72 hours unless the
original order is so written as te speeify a definite perlod
of time or stop ovder,

Orders for nursing treatment may be given verbally by the
phyaician, but such orders shall be written on the patient's
ehart or other appropriate record by the nurse.

Any significanz change in the patient's e@ndition, any

acute condition complicating the chronie illness, or any
symptoms or signs which might suggest & chaaga in diagnosis
shall be recorded in the attending physiclan's progrese notes.

The medical director shall refer patiemts to specialty
congultants if he deemg it necessary. Counsultation findings
ghall be recorded.

Regpongibilities of the Dentist

(2) Required Standard

1. The visiting dentist, or another dentist designated as his
replacement, shall be on call and shall examine all patients
annudlly, giviang indicated dental care.

Respongibilities of the Supervisor of Hursing

(a) Required Standards

1. The nursing supervigor under the general supervision of the
puperintendent and/er his asslstant, and under the medical
supervision of the physician shall be responsible for the
over-all nursing ¢are of the patients.

2, Bhe shall be vespensible to the superintendent forx:

8,

Carrying out the established administrative policies and
practices of the institution.
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b. Requisitioning, lszsuing and caring for medieal and
uuraing equiym@nt.u : . N

e, .2he making and maimtaiaing ef individual patient records
and reports, as @utiiaed 1@ Eezms apptevad by the
Departmenc,‘ : ‘ : .

de Effaating go@d rela&ianahips uieh @ther persennel

e, Keaping tha auparintendent amé/ar his assiﬁtaﬁt 1n£ermed
as -to the ghysi@alg mentai ané @ eralycanditien of the
patients,‘~ S I Ci e :

£. Aasisting &he auperiﬂcend@nﬁ in maintaining go@d public
relations theough heﬁ cnntact with visit@rs to paﬁienta
and others. ; Co !

B Keaping abreast af madetn nuraing iuﬁanmaaien and teehniques.
B Teaehing th& nursing aﬁaffﬁ any auxilliary werkexs, and |
volunteers the nead to follow the hospitals’ ssfety and

security ragulations in regaré toe g&tteuﬁs care.

i. raaching tha nursing staff (nutaes aué aides) the basic |
general principles of physical dnd peychiatric nursing care.

3. ghe shall be feapansible E@ the Medieal Bigeeter for: 3

aq R@portiag to tke attanding phyaiciaag symptams amd camplaints
of the patients, including wnusual body marks and bruises.

b. Providing sssistaice te the. phyaiaian for examinatiens,
praesdur@$ aad treatments. : N A

S Pravﬁding and azeisting him with records showing erders,
o conditions and progress of patients.

d: Aceompanying him on his rounds.
e ,seeing te it that his orders for patients are carried out.

£. The writxag of daily nuraiag aet@s on all acutely 111
| patieats.

g The writing of pazi@éie psyehiatric nursing notes on all
¢ patients,

he The mainténance of an adequate T.B. eantral program as
‘(p&r instructi@ae from the Eepaftmea&. »

i.x‘The maintananee @f manthiy waight recards on all patienﬁs'
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4. Gare of Bedfagt Patients

ao

b,

‘Required Standards

Eaeh pati@nﬁ Qhall be b&thaé éaily, and mgre fr@quanﬁly

; if indicated,

ﬁﬁasuras shail be taken to inﬁut& the patie&& 8. eamfezt,
'such as: ueing soothing and healing lotions oi cremms

for zrrisated skin, and soft pads for inaentinenﬁ patients,
aﬂé suﬂb ether messures that will tend te preveut bed sores.

The pesitiﬁa of the paﬁianﬁ in bed shall ba ahanged
fraquantiya unlegs emntraindicated, o

&ecamaen&ad standard
A1l poseible effort shall be taken to provide an’ appartu&ity

for chairfast and bedfast patieats to spaud their time
plﬁaaaaely., : _

5, &#éiﬁﬁﬂe eabiaeﬁs‘

2,

Required Standards

ALl dtuga and mgéieines shall be kapt in meéicxaa cabinets
.which aré conveniently located and adequately iliumiasted
far proper idanﬁifieatiea eﬁ dtugs. : ,

T?atiaats shall not be all@wed te have custady of any
medicines or drugs, of to aeeumuiate them,

1”tha medicine cabinaas shall ba locked at all times, and

the keye aceegaible only to authorized persens. The

Hnumber of guch authorized persans shall be limited sg far

as im practicable,

External remedies, poisons and non-medicinal chemicals

shall be kept either in & separate compartment of the

_medicine sabinet or in some other secure place to lessen
the chance of aégideneal ineerrae& asage.

G, &abeling of Brugs

awb

Requiréd Standavds .

A1l medicines and p@isonﬁ shall be plainly labeled.

,lThe eaneeuts ef all individual preseriptions shall be
kept in the original container beariag the ariginal 1abal

and prescription number.
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7. Destructien of Drugs

&,

Required Standards

A1l unused medicatiens in individual preseription

8. Use

. B

containers shall be destroyed, including druge by
preseription for patients discharged or deceased,
unless otherwise dizected by the phyaician.

ﬁareatie drugs shall be surrandered to the ﬁ 8. fTreasury,
Marcotics Eivzﬁieng 628 East Michigan Awennea Kilwwukee.

of Oxygen o Elammable Gages
Required %taﬁdarés

Oxygeén or any flammabi@ gas shall not be uaed in an
ingtitution unless theére is a person in charge who is
qualified to administer ik, Signs indicating “Ho
Smoking” and "Do Not Scrike Matches" shall be posted in
and at the entrances of the room where axygem ex

- flammable gas iz Lo upe.

Care must also be taken not to use woolen or . ny!@n eaveiiaga

- which may cause static electricity in the room where oxygen
. is being used. Omygen and other gas containers shall be
.. seoured in such a way ghat’ they will not f£all over.

Q. Adequate ?hyeical Hygiene

:‘a’

Requixed Standards

The supervisor of nurses shall see to 1t that patients
recaive adequate phyeical hyglene, which shall inecludes

A supervised bath, (providing the patient with as much

 privagy as possible) at least once a week, and more

frequently 1f necessary, with special attentiaﬁ to the
¢are of feet, fingernails and toensils. Able patients
eha&i hav@ the privileg@ of bathiag ag frequently as degired.

‘speﬁial attentian to: haxr: ‘Halreut often enough to insure

neatness, if male, but at least once 2 month; and haircut
and beautician aezviea ffequently enough to insare neatness,

£ female.

. Hale paﬁieats shali be ahaved often eaaugh to ingure

- have C!empmiy)

neatness (at least KWica a waeka and in addizion when they

"
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An @@partuuity and the equipment necessary to practice
good oval hyglene, and to have it done for him or her, if
uﬂ&bie to do for self.

A eamfertabie bed with adequate ciaan limea, bianket@ and

{3) Respanaibiiitiea ef ehe Aativity ?herapist (or Aetivity Tharapy Aid
in Charge) ‘

{a) Eequired Stan&arés

L.

2,
~ the administrater snd/or the gsyehiatﬁist'zo‘diseués ptogtam or

3.

4,

Th@ aetivity tharapiat or ehe aativiey therapy aide in chazge
shall organize; maintain & program of treatment through the
therapeutic use of such activities as evafts, reereatien9
music, dramaties, etc._w

the eherapisg shall meet ragularly, at lésst once a m rh, with
iadividaai patiaat prablems.z,u

The azgaaizeé activ&ty therapy program ahall be maintained on
a year round, full-time baais., .

'Iuﬁiviéual reeerés of eaeh pmtiene 8 ‘résponse and pregtesa in

. activity therapy shall he writtem regularly but at' least. every

six menthe, and such records shall bes inclided in the patient's

‘ tteatmant chart.

(b) Renemmsndad‘gtandaré

1,

it is v&cﬁ%m@ﬂdad that when feasiblag men aaé wemen patients
attend activities in mixed groups‘ ‘ ,

(6) kesgen&ibilitiaa of the 8ocial W@rkar _

() Required Standaré@

1.

2.

The a@eiai werker ghall ba reapuagibla for the develapment

and maiatenance of the hospital social service program,
;caordinating it with the totai thezapeutia pxagramﬁv

The social warker shall avail himaglf of appertunitiea fer |
further training and professional development such as training
institutes, confersnces and other meetings.

(7) Responsibilities of Attendants

(3) Required Standards

1.

Attendants shall perform the‘dutiés‘pt@ggribed\by the
superintendent,
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2,

3.

4

The attendants shall also carry out the orders of the -
physigiaa end the supervisor of nursing, as sueh duties
pertain to the medical pregram for the patients.

Each ward shall keep & day and night book iato which ‘
attendants on all shifts shall record:

a. .The names of patienta who begome 111, inaluéing those
vho have cenvulsions, describing the nature of the
iilness,

" b. The nsmes of patients who become disturbed oxr destru@tive,

deseribiag thelir behavior and ciraumstances 1eading up
te their disturbed bahavier, if knawn;{ ’

é,lﬁTha names of patieﬂts &way from the waréa giving reasons
for their absence,

d;‘,Tha nameg of patients and em?laya@s who suffer aceideaﬁs
or injuries, deseribing what happened,

Eaeh ward shall keep a medication sheet for edch patient on
which all medications are vecorded in a chronological order.
(See Nursing %uidelinaa, Medicine Aéministratian falder for

sample ) '





